Attachment-3


(SOP for INAE Local Chapters)

Indian National Academy of Engineering

Bill for Traveling Expenses

Name: ________________________________________________________________________________
Date & Purpose of Visit: ____________________________​​​​​​​​​________________​​​​​​_____________________
Traveled from: __________________________________ To____________________________________
Conveyance/Road Travel (Bills to be attached)
(a) Outward

i. ________________________________________
ii.________________________________________                                    Rs. ​____​​​​_____________
(b) Return

i. __________________________________________
ii.__________________________________________                                    Rs. _________________ 
In case Rail ticket has been purchased under own arrangement, 

the following to be provided 

(a) Amount paid for Railway fare.
  





   Rs. __________________ 

(b) Tickets to be attached 
    

 
Incidental Charges @ Rs. 500/- each leg of visit.




   Rs. __________________
Bank Detail (Preferably State Bank of India)
Beneficiary Name:
 _____________________ 

Account No.:

 _____________________

IFSC: 


 _____________________
                Total: Rs. _____________________ 
Date: __________________


     

       Signature__________________________________        _________________________________________________________________________________________________________​​​​​​​​​​​​​​​_​​​​​
FOR ENDORSEMENT BY INAE-LOCAL CHAPTER 
Verified and recommended for payment in connection with INAE Local Chapter…………..………. .. Meeting/Seminar/Conference/symposium/workshop title……………………………….…………………  held on ………………… 
Date: __________________


     

       Signature__________________________________        










(Chapter Secretary/Treasurer)
___________________________________________________________________________________________​​​​_______________________________________________________________________________________________________

FOR ACCOUNTS

Verified and sanctioned for payment of Rs. _____________________ (Rupees______________________________
_____________________________________________________________only)
Executive Director 









Manager (F&A)
